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CONFIDENTIAL

APPLICATION FORM for the posT of 
HEAD OF UNIT – OUTREACH & ENGAGEMENT
(three year contract)
	REF: EIGE/2026/TA/03/AD10
Please indicate the reference number in the subject of your e-mail and in all future correspondence related to this application.


all the required fields shall be filled in english

do not attach any other supporting documents at this stage.
PERSONAL DATA:
	

	Surname:
	
	First name:
	

	

	Gender
: 
	Woman  FORMCHECKBOX 

	Man  FORMCHECKBOX 

	Other  FORMCHECKBOX 

	Prefer not to answer  FORMCHECKBOX 


	

	Nationality:
	
	Date of birth:
	

	

	Address:
	
	Telephone number:
	

	

	E-mail:
	


Please indicate how you heard of the selection process:

PROFESSIONAL EXPERIENCE:
Start with your present or latest job, list in chronological order your employment starting with your most recent/current. Copy sections if necessary.
	Dates (DD/MM/YYYY)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and address of employer
	

	Workload
	Full time            
	Part time             (………..% )

	Type of business or sector

(For example: public administration, NGO, consulting etc.)
	

	Job title
	

	Main activities and responsibilities
	

	Reason for leaving 
	


	Dates (DD/MM/YYYY)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and address of employer
	

	Workload
	Full time          
	Part time           (………..% )

	Type of business or sector

(For example: public administration, NGO, consulting etc.)
	

	Job title
	

	Main activities and responsibilities
	

	Reason for leaving
	


	Dates (DD/MM/YYYY)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and address of employer
	

	Workload
	Full time          
	Part time           (………..% )

	Type of business or sector

(For example: public administration, NGO, consulting etc.)
	

	Job title
	

	Main activities and responsibilities
	

	Reason for leaving 
	


	Dates (DD/MM/YYYY)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and address of employer
	

	Workload
	Full time          
	Part time           (………..% )

	Type of business or sector

(For example: public administration, NGO, consulting etc.)
	

	Job title
	

	Main activities and responsibilities
	

	Reason for leaving 
	


	Dates (DD/MM/YYYY)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and address of employer
	

	Workload
	Full time          
	Part time           (………..% )

	Type of business or sector

(For example: public administration, NGO, consulting etc.)
	

	Job title
	

	Main activities and responsibilities
	

	Reason for leaving 
	


ADDITIONAL INFORMATION RELATED TO PROFESSIONAL EXPERIENCE:

	Summarise your work experience relevant to the criteria specified under the selection criteria in the vacancy notice

	


EDUCATION AND TRAINING:
	a. University education 

	Dates (mm/yy)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and type of institution providing education and training
	

	Principal subjects/occupational skills covered
	

	Diplomas or certificates obtained
	

	

	b. Post graduate education

	Dates (mm/yy)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and type of institution providing education and training
	

	Principal subjects/occupational skills covered
	

	Diplomas or certificates obtained
	

	

	c. Other education/training 

	Dates (mm/yy)
	FROM:
	
	TO:
	
	TOTAL:
	(years, month)

	Name and type of institution providing education and training
	

	Principal subjects/occupational skills covered
	

	Diplomas or certificates obtained
	


KNOWLEDGE OF LANGUAGES:
	Language
	Mother tongue
	Excellent
	Very Good
	Good
	Poor

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SKILLS AND COMPETENCES:

	IT skills


	

	Organisational skills
	

	Communication/interpersonal skills 

	

	Other relevant skills
	


REFERENCES:

Please provide the name and contact details of three professional references (not relatives) who may be contacted.

	1. Name
	2. Name:


	3. Name:

	Address:
	Address: 
	Address:



	Phone:
	Phone:
	Phone:



	e-mail:
	e-mail:
	e-mail:



	Relationship:
	Relationship:


	Relationship:


MOTIVATION LETTER:

Note: Explain why you are a suitable candidate for this post:
	

	

	

	


AVAILABILITY:
	Please indicate your availability date or                                               period of notice of current contract:
	


REASONABLE ACCOMMODATION:

EIGE is committed to ensuring an inclusive and accessible recruitment process for all candidates in line with Decision No 268 of 22 November 2022.
You may request reasonable accommodation if you need adjustments or support measures to participate fully and equally in any stage of the selection procedure.

This may apply, for example, if you:
· have a disability or health condition;

· have a temporary injury or are recovering from an accident;

· are pregnant or breastfeeding and require specific arrangements;

· have another circumstance that may affect your participation in tests or interviews.

Reasonable accommodation means appropriate adjustments or practical support measures that enable equal participation, provided these do not impose a disproportionate burden on the organisation.
If you select Yes, shortlisted candidates will be contacted confidentially to discuss their needs and any supporting documentation that may be required.
Do you wish to request reasonable accommodation for this selection procedure?

 Yes 

 No

DECLARATION:
	I, the undersigned, declare that the information provided above is, to the best of my knowledge, true and complete.

I further declare that:

· I am a national of a member state of the European Union.
· I have not been deprived of my civic rights.

· I have complied with the provisions of all military recruitment laws applicable to me.

· I undertake to submit, as soon as requested, any documents in support of the above statements and declarations.

· I realise that any false statement or omission, even if unintended on my part, may lead to the cancellation of my application or may render my appointment liable to termination.

· I am willing to undergo the prescribed medical examination prior to appointment and to provide a sworn affidavit to the effect that I have no criminal record.

Finally, I declare my commitment to act independently in the Institute's interest and I have no interests that might be considered prejudicial to my independence.


	Date
	Name of applicant

	
	


� EIGE applies a policy of equal opportunities. The information on gender is collected for statistical purposes only. It is used solely to monitor and improve diversity and inclusion policies and practices within the organisation. Your answer (or choosing “prefer not to answer”) will not be visible to selection panels and will not, in any way, affect the assessment of your application or your eligibility for the post.
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