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	EUROPEAN COMMISSION

OFFICE FOR ADMINISTRATION AND PAYMENT OF INDIVIDUAL ENTITLEMENTS

PMO.1

	


Family name and forename: ………………………………………….   Staff number : …………………
DG : ………..  Administrative address: ………………………………   Tel (office): ……………………   

Private/email address : ………………………………………………..   Tel (private): …………………..    
            

REMOVAL EXPENSES
Request for prior approval
As a result of 
(my taking up duty with …………………………………………

(my transfer from………………….... to ……………………….

(the termination of my activities with ………………………….                

on ……………………………..; 

and according to the Staff Regulations, I have decided to move my furniture and personal belongings from 
my previous address: ………………………………………………………………………………
to my new address:   …..…..………………………………………………………………………

The move will probably take place on ……………………………………

· I enclose an original quotation from the following removal firm:
……………………………………………………………………….
· I enclose an inventory of all the articles to be moved
I hereby declare that all the furniture and personal belongings to be moved are my property or that of my immediate family. No items belonging to anyone else have been included.

I am aware that the documents required for the reimbursement of the removal costs must be submitted to the PMO as quickly as possible and no longer than ten working days after receipt.

I understand that if I ask for settlement of removal expenses in full in currency other than that in which the removal firm has been paid, I will bear any additional costs arising from exchange rate fluctuations and bank charges.

I declare on my honour that the information given above is complete and accurate and I undertake to notify to the PMO any change which could affect my current situation.

I acknowledge that according to Article 85 of the Staff Regulation “Any sum overpaid shall be recovered if the recipient was aware that there was no due reason for the payment or if the fact of the overpayment was patently such that he could not have been unaware of it”.

I also take note that pursuant to Articles 22 and 86 of the EU Staff Regulations any false, incomplete and omitted information, aimed at obtaining a personal advantage, will be directly reported to the IDOC (Investigation and Disciplinary Office of the Commission) for possible disciplinary proceedings and to any competent authority in case of acts prosecutable by law.
Place...................................................................   Date...........................................................................

...................................................................................

(Applicant’s signature)

