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Frequently asked questions about the European Institute for Gender Equality (EIGE) 
and its procedure for recruitment.  
 
Is EIGE a European Union (EU) institution? 
Yes. Under European public law, it is an independent EU agency with its own legal 
personality. EIGE was established when the European Parliament and the Council adopted 
Regulation (EC) No 1922/2006 of 20 December 2006. The Institute’s first Director was 
appointed on 16 April 2009 and its first Annual Work Programme was adopted on 28 April 
2010. 
 
 
How many people work does the Institute employ? 
As of 31 December 2013, EIGE had 53 staff members, including seconded national experts 
and trainees.  
 
 
Where is the Institute located? 
EIGE has been based in the capital city of Lithuania (LT) since March 2010.  Its official 
address is now Gedimino pr. 16, Vilnius LT-01103.  
 
 
What does its recruitment procedure consist of? 
Selection procedures and conditions for recruitment are clearly set out in every vacancy 
notice of the Institute. New staff members are appointed by the Director on the basis of 
Reserve Lists that are drawn up at the conclusion of each selection procedure. Applications 
which do not meet the requirements specified in a vacancy notice (e.g. incomplete 
applications, submitted after the deadline or which do not meet the noted eligibility 
criteria) are rejected. 
 
 
What selection criteria are applicable? 
Applicants are shortlisted on the basis of the eligibility criteria and essential requirements 
including specific competences and skills noted in the vacancy notice.  
 
 
I am a citizen of a country that is not a member State of the European Union (EU). 
Could my application still be considered? 
To apply for a position at EIGE it is a pre-requisite to be a citizen of a Member State of the 
EU before the closing date for applications. In cases when some positions are open to 
applicants from EU pre-accession and EFTA countries this is specified in the vacancy notice. 
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Are all applications treated in the same way? 
Yes. The Institute promotes a policy of equal opportunities and treats all applications in the 
same way. EIGE is committed to extending equal opportunities to its staff through its 
employment practices, policies and procedures. It undertakes to provide a working 
environment that is sensitive to differences in sex as well as civil status, age, disability 
(physical and/or sensory differences that do not affect work performance), sexual 
preference, ethnicity and religious or philosophical beliefs. 
 
 
My degree is from a country that is not a Member State of the EU. Am I still eligible to 
apply for a vacancy advertised by the Institute? 
Yes as long as your degree is officially recognised in an EU Member State.  
 
 
Is there an age limit for applying for a post at EIGE? 
The Staff Regulations stipulate a mandatory retirement age of 65. Candidates who have 
not reached this age yet are eligible to apply.   
 
 
What language should I use in my application for a post at the Institute? 
English is the main working language at the Institute and therefore applicants are invited 
to submit their application in English even if they may also use any of the official languages 
of the EU when applying.   
 
 
How long does a selection procedure take? 
From the announcement of a new vacancy until a decision to appoint a candidate is taken, 
a period of about 90 days is typically required. This estimate is conditioned by the number 
and quality of the applications that have been submitted.  
 
 
Will I receive an acknowledgement that my application for a post at the Institute has 
been received? 

An automatic reply will be sent to each email message sent to the indicated mailbox in the 
vacancy announcement. If you have experience any problems while sending your 
application please request a verification of the arrival of your application by sending an 
email to eige.hr@eige.europa.eu.  

Due to the large volume of applications, the Institute regrets that only candidates selected 
for the interviews will be contacted.  

 
 

mailto:eige.hr@eige.europa.eu
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I am interested in applying for more than one vacancy appearing on EIGE’s website. 
Can I complete one application form that will cover all vacancies? 
No. Candidates are required to complete an application form for each post they apply for. 
 
 
When may I expect to receive an invitation for an interview? 
The time it takes to invite applicants to an interview depends on the number of 
applications that have been submitted each of which is carefully reviewed. It needs to be 
kept in mind that sometimes multiple vacancy announcements are released at the same 
time. This notwithstanding, invitations are generally sent out within a month after the 
closing date for applications. 
 
 
When will interviews and written tests take place? 
The date for interviews and tests will be communicated to the invited candidates about 
three weeks before so that the necessary travel and logistical arrangements can be made.  
 
 
Will my travel expenses be reimbursed if I am invited to an interview? 
Candidates whose official residence is located more than 150km away from Vilnius are 
reimbursed according to EIGE's rules on travel reimbursement. These shall be made 
available to candidates invited to an interview. 
 
 
May I submit an unsolicited/spontaneous application? 
The Institute does not consider such applications. Only applications for its published 
vacancies can be taken into consideration. EIGE publishes all vacancies on its website as 
and when these become available.  
 
 
Where are EIGE vacancy notices published? 
EIGE vacancy notices are posted on its website - http://eige.europa.eu/careeropportunities  
and the EPSO website – http://europa.eu/epso/aply/toay/temporary_en.htm. Other sites 
may also be used to enhance the exposure of the vacancies. 
 
 
Where can I find more information related to grades and salaries and benefits? 
More information is available at: 
http://ec.europa.eu/civil_service/job/official/index_en.htm#4 . 
 
 
Does the Institute offer traineeships? 

http://eige.europa.eu/careeropportunities
http://europa.eu/epso/aply/toay/temporary_en.htm
http://ec.europa.eu/civil_service/job/official/index_en.htm#4
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Yes. The Institute initiated its traineeship programme in March 2011 and it offers a limited 
number of traineeships each year. Applications for traineeships are announced on the 
Institute's website. Traineeships typically last for up to 24 weeks.  
 
 
Does the Institute engage Seconded National Experts? 
Yes. Calls for applications from national experts to be seconded to the Institute are 
announced on the Institute's website. It is important that applicants have the support of 
their employer for the secondment to take place.  
 
What is a Temporary Agent? 
This is a category of staff whose employment falls within the Staff Regulations and CEOS. 
As a Temporary Agent your salary, working conditions and benefits are essentially the 
same as those of permanent officials. These include an expatriation allowance and family 
allowances, social security benefits such as medical insurance and pension rights, tax 
conditions, annual and family related leave, working hours and access to professional and 
language training.   
 
A contract for a Temporary Agent post is initially for five years. The contract can be 
renewed. If it is renewed a second time this will be for an indefinite period. 
 
 
What is a Contract Agent? 
This is a different category of staff whose employment also falls within the Staff 
Regulations and CEOS.  The career path of a Contract Agent is on a different scale to that of 
the Temporary Agent. Whilst grading upon entry into service takes into account 
qualifications and experience, new contract agents are normally recruited into the first 
step of the applicable grade. For function groups II, III and IV, considerable professional 
experience may lead to being assigned to a higher grade within the same group. Contract 
Agents may also be entitled to receive the various allowances applicable to Temporary 
Agents depending on their personal circumstances as referred to above. 
 

Contract Agents are engaged under their first contract for a fixed period of at least three 
months and not more than five years. The renewal of a contract in function groups II, III 
and IV shall be for another fixed period of at least three months and not more than five 
years. A second renewal without interruption leading to an indefinite-duration contract 
may only be granted if the first two contracts covered a total period of at least four years. 

 
 
 
 
What recruitment procedures are possible in the case of Contract Agent positions? 
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The Institute may recruit Contract Agents either through an open selection procedure 
carried out by the Institute or via a selection procedure based on the database of 
candidates of the European Communities Personnel Selection Office (EPSO).  

 
 
When will the next vacancy notices be published? 
Anyone interested in working for the Institute is advised to consult the career 
opportunities page of EIGE's website on a regular basis for further information. 
 
 
If I have any further questions relating to recruitment matters who can I contact? 
For further information you may write to eige.hr@eige.europa.eu.  
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